ABTOHOMHasl HEKOMMepUecKasi OpraHu3alus
npodeccruoHanbHOTO 00pa3oBaHusl
«TeXHUKO-DPKOHOMUUYECKUN KOJIJIEIK

YTBEPXJIAIO
pextdp AHO T1O «TOK»

e B.H. bop
729 Hosi6ps 2024 .

ML

MNOJIOKEHUE
0 IMCTAHUHMOHHOM padoTe B
ABTOHOMHOH HEKOMMePYECKOI opraHu3anuu npogecCHOHATbHOIO
oOpa3oBaHusl «TeXHHKO-3KOHOMHYECKHH KOJIIEIN

I'.0. ITomonsck, 2024 .




2

COAEPXAHUE
1. OOIIME MOMOMKEHHUS ce.eiiiieeeiit et e et e e e eaaeeeenanee s 3
2. ©QOPMbI TUCTAHIHOHHOM PADOTDL. .. .uieeiiiiiiiieeeeeeeeeeeee e e e e ee e e 4
3. 3aKkio4eHre W pacTOpXKEHHE TPYAOBOrO0  JOTOBOpa ¢ JAMCTAHLIHOHHBIM
S SIPEEI . o o mdin et iy e DR SO A R SO0 el el s o s S SO e 4
4. Opranuszauust paboThbl AUCTAHIIHOHHOTO PAOOTHUKE ... .\vevtrineereenraranearnaninss 6
5. BzaumoeHcTBHE C AUCTAHITHOHHBIM PAOOTHHKOM ... ..\ tvtieteneantentaneaeaneanannnns, 7
6. OOMEH KaApPOBLIMU JOKYMEHTAMH, JINCTKAMH HETPYAOCHOCOOHOCTH ovvvvevenen... 8
7. Ilopsiiok BpeMEHHOI0 nepeBo/ia padOTHUKOB HA JIUCTAHLIMOHHYIO PA0OTY........... 8

8. [lopsinox 03HaKOMJIEHMs JIMI, MOCTYMAalOMIUX Ha JUCTAHIHOHHYIO paboTy, H
JUCTAaHUMOHHBIX paboTHUKOB ¢ JIHA, a Takike 3ampocamu, TpeOOBAHUSIMH, YBEIOMJICHHUSIMH
paboTOAATENS (APYTHUMH JOKYMEHTAMUM ). ...\ ustreee e eee et et e e e e e et e e e e aenaenes 10

9. Ilopsimox odopmieHHs MiiaHa BBINTOJHEHUs paboT, B3aMMOIEHCTBUs CTOPOH MpH
BBINIOJIHEHHH TPYJIOBOH (YHKUMH JAMCTAHIIMOHHO M MPEJACTABICHHS JAUCTAHIIHOHHLIM
PRGN EUTNEE TN : ;o £ 5 ¢ o 4 5 sl 55 0 Wit § 5 -G 3§ 006 A 1 6 5 5 S 3 .13 5 R § {5 i 11



2

1 OBIIUE ITOJIOXKEHUSA

1.1. Hacrosimee Ilonoxenue o auctaHiinoHHOM padoTe B ABTOHOMHOM HEKOMMEPUYECKOi
OpraHu3auuy npodeccHoHanbHOro odpazoBanus « TeXHUKO-YKOHOMHUYECKUI KOJUIEKy (aalee -
[Tonoxenue) ycranaBiuBaeT TPyJOBbIE OTHOLIEHHS, TpaBa, O00SI3aHHOCTH IOPSAOK paboThbi W
B3aMMOACHCTBHUS paOOTHUKOB ABTOHOMHON HEKOMMEPUYECKOH OpraHu3aliu npo(ecCHoHaILHOIO
obpaszoBanusl « TeXHUKO-9KOHOMUYECKHH KouIe/K» (asiee — Kosuie/pk) 0CyeCTBISIOMNX CBOO
TPYJAOBYIO AESTEIBLHOCTh JUCTAHIIMOHHO, B TOM YHCJIC:

- IOPSIZIOK OpraHu3aluu Tpyaa pabOTHHKOB, IEPEBOAUMBIX HA JUCTAHLMOHHYIO padoTy (B
TOM YMCJIE PEKUM paboyero BpeMeHH, MepHO/Ibl B3aUMOICHCTBUS pabOTHUKA U padoToaaTesl,
MOPAJOK M Crocod B3aUMOJEHCTBUS paboTHHKA ¢ paboTojareseM, MOPSIOK M CPOKH
npeacTaBiieHus padOTHUKaMK paboTo/1aTeI0 OTUETOB O BLITOJHEHHOU paboTe);

- IOpsI 10K obecrieyenus paboOTHHUKOB, MEPEBOJIMMBIX HA JTUCTAHIIMOHHYIO padoTy, 3a cUeT
cpeacts  paborojaTesiss  HEOOXOAMMBIMH  JUUISl  BBIMOJIHEHHSI MMM TPYIOBOH  (yHKIHU
JAMCTAHIIMOHHO 000PYyI0BAaHUEM, IIPOTPAMMHO-TEXHUYECKUMHU CPEJCTBAMHU, CPEACTBAMU 3alHThI
MHPOpPMALMM M  MHBIMH CPEJACTBAMH, MOPSJIOK BbIMJIATHI JIUCTAHIHMOHHBIM PabOTHHKAM
KOMIIEHCALMH 3a UCIIOJI30BAHUE MTPUHAIICKAIETO UM HJIM apeH/I0BAHHOI0 UMK 000pY10BaHNS,
IPOrpaMMHO-TEXHUYECKUX CPEACTB, CPEACTB 3AUIUTBI HWH(POPMAIMM M HHBIX CPEACTB U
BO3MELIEHUS PACXOA0B, CBSI3aHHBIX C HUX MCIOJBL30BAHUEM, a TaKXKe MOPSAOK BO3MEILECHUS
JAMCTAHIIMOHHBIM PAOOTHUKAM JIPYTHX PACXO0B, CBA3AHHBIX C BBINOJIHEHUEM TPY/I0BOH (QYHKIIHH
JUCTAaHUHUOHHO; ;

- MHBIC 0JIOXKEHHUs, CBs3aHHBIE C OpraHu3auueil Tpyaa pabOTHHUKOB, NEPEBOAMMbIX Ha
JUCTAHLIMOHHYIO padoTy.

1.2 Hacrosiiuee [lonoxenue pa3zpaboTtaHo B COOTBETCTBHM CO  CJELYIOLIMMH
JJIOKYMEHTaMH:

TpynoBeim Kojiekcom PO;

[Ipukazamu MunoOpuaykn Poccuu, ycraHapiuparomue TpeOOBaHUS K  TMOPSIKY
OpraHu3aluy JUCTAaHIHOHHOU padoThI;

Ycrasom Kosiemxa;

NPaBUJIaMH BHYTPEHHEIO TPYA0BOro pacropsika pabotHukos Kosuiempxka.

1.3. OcHOBHbIE MOHSITHE, UCTIOJIB3yeMble B HacTosiieM [looxennn:

JucraHuuoHHas padoTa - BHITOJHEHHE ONPEACICHHON TPYI0BBIM JJOIOBOPOM TPYIOBOIi
(QyHKLIMH BHE MeCTOHaxOXIeHHs paboromaress, ero Quimaia, MPEACTABUTEILCTBA, HHOIO
000CO0JIEHHOr0 CTPYKTYPHOTO M0JIpa3 ieieH s (BKIIOUas pacroioKeHHbIEe B APYTOH MECTHOCTH ),
BHE CTallMOHApPHOro paboyero Mecra, TEPPUTOPUM HJIH OOBEKTa, MPSIMO MU KOCBEHHO
HaXOASALIMXCs 110J] KOHTpOJieM padoTojaaressl, MpU YCIOBHM HCMOJb30BaHUS AJIs BBIIOJHEHUS
JAHHOHM TPYAOBOH (DYHKIMM M JUIS OCYIIECTBJICHHSI B3aUMOJICHCTBHSI MEXKIY padoToaaTeseM u
paDOTHMKOM  TIO  BOMNpOCaM, CBS3aHHBIM C €€  BBINTOJHEHHEM, HH(OPMAIMOHHO-
TEJIEKOMMYHUKAUMOHHBIX CETeH, B ToM uuciie ceth «liHTepHeTr», U ceTed CBsI3M 0OUIErO
10JIb30BAHUSL.

JucraHnnoHHas padoTa HA MOCTOSIHHON OCHOBE - BBITOJHEHHE PAOOTHUKOM TPY0BO#
(yHKLUMH JUCTAaHUMOHHO Ha IMOCTOSHHOM OCHOBE (B TeYeHHE CpoKa JEHCTBHS TPYAOBOIO
JIOrOBOpA).

BpevenHasi 1ucTaHIHOHHAsE padoTa - BBINOJHEHHE pPaOOTHUKOM TPYIOBOH (YHKLIHH
JMCTAHLIMOHHO BPEMEHHO (HENpPEepbIBHO B TEUYEHHE ONPE/IEICHHOrO TPYIOBBIM JOTOBOPOM HIIH
JIOTIOJIHUTENIBHBIM COIJIAUIEHHEM K TPYJOBOMY JIOIOBOPY CpPOKa, HE MPEBBILIAIOLIErO ILECTH
MECSILIER).

Ilepuoanueckas aucTaHuHOHHAsi pa0doTra - BBHINOJHEHHE pPaOOTHHUKOM TPYHOBOMH
(YHKUMH TpH YCIIOBHH dYepe/loBaHMs MMEPHOI0B pabOThl BBIMOJHEHHS PabOTHUKOM TPYAOBOH
(GYHKUIMM JMCTAHIMOHHO M IEPHUOJIOB BBIMOJHEHMST UM TPY/I0BOH (PYyHKLIHMH Ha CTALHOHAPHOM
pabouem mecre.
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JMcTaHUMOHHBIH pabdoTHUK - paboTHHK, 3akmouuBIMi ¢ KosemkeM TpynoBoii
JAOTOBOP HJIM JIOMOJHUTENILHOE COIJIALIEHUE K TPYJ0BOMY JIOTOBOPY, YKa3aHHbIE B 4. 3 CT. 312,
ct. 312.9 Tpynosoro xoaekca Poccuiickoii Menepanui.

DIeKTPOHHBbIE JOKYMEHTBI - CKaH-00pa3bl ((POTOKOIMH, CKPHHUIOTEI) PaCHOPSIKEHHUI,
yBeIOMJIEHUH, TpeOoBaHusl padoronaress, 3asiBICHHUsS W M3BEUICHUS pPaOOTHUKA, ILIaHI
BBIMOJIHEHUS PadOT, OTYETHI Pa3IHuUHBIX (HOPM M BHJIOB, 3alpOChl U DJIEKTPOHHAS MEepernucKa
CTOPOH W MHBIE JOKYMEHTBI, OOMEH KOTOPBIMH OCYIIECTBISIETCS MEXIYy paOOTHUKOM M
paborojaTeseM ¢ IPUMEHEHUEM JICKTPOHHOM MOYTHI, & TAKIKE C MOMOIIBIO HHBIX CPEICTB CBSI3H:
TeNePOHHON, MOOMIIbHOM, HHTEPHET U T.1I.

1.4. Tlonoxenue pacrpoctpansiercss Ha BceX paboTHukoB Koiiemka, BBITOTHSIONINX
TPYyJ0Bble (PYHKIMM BHE MECTOHAXOXKIECHHS paboToaaTeNs (AMCTAaHLIHOHHO).

2 ®OPMbI JUCTAHIIMOHHO PABOTBI

2.1. TpynoBbIM TOroBOpOM ([IOMOJHHUTEIBHBIM COTJIALICHUEM K TPYIOBOMY JOTOBOPY)
MOJKET MPEAYyCMAaTpUBaThCs BbIIOJHEHHE paOOTHUKOM TPYAOBOH (YHKUMH AUCTAHLMOHHO Ha
MOCTOSIHHON OCHOBE (B TEYEHHE CpoKa JEHCTBHMS TPYJOBOIO JIOrOBOpa), JHUOO BpPEeMEHHO
(HENPEpBLIBHO B TEUEHHE OMNPECJICHHOrO TPYAOBBIM JIOTOBOPOM HJIHM JIOHOJHUTEIbHBIM
COIVIAlICHHEM K TPYIOBOMY JOrOBOPY CpOKa, HE IPEBBIIAIOLIETO IIECTH MECALEB, JHOO
[IEPUOJIMYECKH MPU YCJIOBUHM 4YepeJOBaHUsl MEPUOIOB BBINOJHEHHs PabOTHUKOM TPYIOBOH
(QYHKIMM JMCTAHLMOHHO M IEPUOJOB BBIMOJHEHHS UM TPYIOBOI (YHKIMH Ha CTAHMOHAPHOM
pabouem mecre (4. 1, 4. 2 cr. 312.1 Tpynosoro koaekca Poccuiickoii @enepanun).

2.2. Ha aMcTtaHUMOHHBIX paOOTHMKOB B [EPUOJ| BbITOJHEHHUs UMH TPYIOBOH (QyHKIHU
JTUCTAHIIMOHHO PacHpoCTpaHseTcsl AEHCTBUE TPYAOBOIO 3aKOHOIATENIBCTBA M MHBIX aKTOB,
COJICpIKALIMX HOPMBI TPYJIOBOTO IpaBa, ¢ YYETOM OCOOEHHOCTEH, YCTAHOBJIEHHBIX HACTOSILUM
nojoxxenueMm M TpynoBeim koaekcom P®. CoxpaHstOTCsl Bce COLMAILHO-TPYAOBBIE MpaBa M
rapaHTHH, yCTAHOBJICHHBIE KOJUIEKTUBHBIM JOIOBOPOM, BKJIHOUAs! YPOBEHb 3apaOOTHOM MIIaThbI.

2.3. IlpenycmarpuBaroTces cieayolye (opMbl IHCTAaHIIMOHHON paboThI:

- IMCTaHLIMOHHAsl paboTa Ha MOCTOSIHHOM OCHOBE;

- BpeMEHHasl JUCTaHIIMOHHAas padoTa;

- [IEpUOIMYECKas JUCTaHIIMOHHAs padoTa.

2.4. Ilpn HeoOxoumMocTH paboToAaTe b MPOBOAUT 00ydeHue pabOTHUKOB MPUMEHEHHIO
000pyI0BaHHsl M CpPEACTB, PEKOMEH/JOBAHHBIX MJIM [PEJIOCTABJIEHHBIX paboToAaTeIeM.
YKkazanHoe o0yueHHEe MOMKET NMPOBOAUTHCS, B TOM YHCIE, ¢ HCHOJIb30BAHHEM JHCTAHLIMOHHBIX
TEXHOJIOTHUH.

2.5. Onnara Tpyja AMCTAHIIMOHHOTO PadOTHHKA OCYLIECTBIISIETCSl COIVIACHO TPYIO0BOMY
JI0rOBODY.

2.6. Onnara Tpyjaa pabOTHUKOB, BPEMEHHO IEPEBE/ICHHBIX HA JUCTAHLMOHHYIO padoTy.
JOJDKHA BBIIUIAYMBATLCS B PasMepe, YCTAHOBJIEHHOM TPYJOBBIM JOrOBOPOM, TO €CTb B TOM K€
pasMepe, 4TO W IIpH padoTe 10 BBEIEHUS peKUMa AMCTAHLIMOHHOW padOThI, C Y4ETOM BCEX €€
COCTABJIAIOUIMX - OKJaja, JIOIJIaT, Haa0aBOK, TPEMHH, HHBIX KOMIIEHCALIMOHHBIX MU
CTUMYJIUPYIOIINX BBITLIAT.

2.7. TlpenocTaBieHue €XEroAHOro OIIaYMBAEMOro OTIycKa M HHBIX BHJOB OTIIYCKOB
JUCTAHLMOHHOMY  paOOTHUKY, BBINOJHSIOUIEMY  JMCTaHLMOHHYIO  padOTy  BpPEMEHHO.
OCYLIECTBIISIETCS B MOPSIIIKE, MpeaycMoTpeHHoM riiaBoit 19 Tpyaosoro kojaekca P® «Otmyckay.

3 3AKJIIOYEHUE U PACTOPKEHUE TPYJOBOI'O JOI'OBOPA C
ANCTAHIUMOHHBIM PABOTHUKOM

3.1. TpynoBoi A0roBop O JUCTaHIMOHHOH paboTe M JOMOJIHUTENIbHBIE COTJIAIIEHUs K
HEMY MOTYT 3aKJIH04aThCsl IIyTeM oOMeHa MeXy padOTHUKOM (JIMLIOM, IIOCTYNAIOLUIUM Ha padoTy)



1 paboToAaTENIEM 2JIEKTPOHHBIMH JOKYMEHTAMH B COOTBETCTBHH €O ¢T. 312.3 TpyaoBoro kojekca
Poccuiickoit @eneparyu.

3.2. B KawecTBe MecTa 3aK/IIOYEHHsI TPYAOBOIO JOrOBOpa O JMCTAHLUMOHHOH paboTe,
COrNAIICHHH 00 M3MEHEHHH OIpE/IC/ICHHBIX CTOPOHAMH YCJIIOBHH TpPYJOBOrO JOrOBOpa O
JUCTaHUMOHHON paboTe yka3biBaeTcst MecToHaxoxkAeHne Koemka.

3.3. Ilpu >TOM MeCTO BBIMOJHEHHSI TPYIOBOH (DYHKUHUH pabOTHHUK OIpeesseT
CaMOCTOSITEJILHO M yBeJOMIISIET paboToaatesis He 1o3jHee | (01HOro) paboyero JaHs C MOMEHTA
3aKJIFOYEHHST TPYJIOBOrO JOroBopa JUOO U3MEHEHMS] MeCTa BbIITOJIHEHHUS TPYAOBOH (YHKIHHU C
3aM0JIHCHUEM YBEAOMJIEHHS 1O (OpPME B COOTBETCTBMHM C MPUIOKEHHEM | K HACTOSIIEMY
[TOJIOWEHHUIO.

3.4. 1o nucbMeHHOMY 3asIBIICHHIO JIMCTAHIIMOHHOTO pabOTHHKA PabOTOAATE b HE [03/1HEE
TpeX pabouux AHEH CO JIHS MOJIyYEeHHs TAKOro 3asBJIeHHs 00s3aH HAMPAaBUTh JTUCTAHIIMOHHOMY
paboTHUKY O(QOPMIIEHHBII HaJIekKAIMM 00pa3oM SK3EMIUISIP TPYAOBOIO JOrOBOpa HIH
JIOTIOTHUTEIBHOIO COIJIALEHUs K TPYI0BOMY J0rOBOpY Ha OyMa)cHOM HOCHTEJIE.

3.5. Ilpu 3aKiitoueHuH TPYJ0BOrO IOrOBOPa MyTeM 0OMEHA JIEKTPOHHBIMH JTOKYMEHTaMU
JIOKYMEHTBI, IIpeaycMoTpeHHble cT.65 TpynoBoro kojekca Poccuiickoit @enepannu, MOTyT ObITh
MPeIbABIEHLl  paboToxaTesto B (GOpMe 3IJEKTPOHHBIX JOKYMEHTOB C  MOCJCAYIOLIUM
peJOCTaBIEHUEM pabOTOAATEIO KOMUI JaHHBIX JOKYMEHTOB Ha OyMa)>KHOM HOCHTEJIE 110 MoYTe
3aKa3HbIM [IMCBMOM C YBEJIOMJICHUEM JTHOO JIMUHO.

3.6. O3HakoMJIEHHE JMla, MMOCTYMAMOIIEr0 Ha JUCTAHIMOHHYIO PaboTy, ¢ MpaBuiiamMu
BHYTPEHHErO0 TPYJOBOIO paclopsiika, WHBIMM JIOKQJTbHBIMA HOPMATHBHBIMH  aKTaMH,
HEIOCPEACTBEHHO CBA3AHHBIMM C TPYIOBOM JEATEILHOCTHIO pabOTHUKA, KOJIEKTUBHBIM
JIOTOBOPOM MOJKET OCYLIECTBISATLCS IyTeM 00MeHa 3JIEKTPOHHBIMU JIOKYMEHTAMHU.

3.7. 1o xenaHuio AMCTAHLIHOHHOTO PabOTHHKA CBEICHHS O €ro TPYIOBOM JESATEIbHOCTH
BHOCSTCS oTJejoM KaapoB Kosuiemxa B TpyaOBYIO KHHIKKY AHUCTAHIIMOHHOTO pabOTHHKA MPU
YCJIOBHM €€ NPENOCTaBIEHHS], B TOM YHCJIE [TyTeM HalpaBleHHs M0 [MOYTE 3aKa3HbIM MTHCBMOM C
YBEJIOMJICHHEM (3@ MCKJIFOUYEHUEM CJIydaeB, €CJIM B COOTBETCTBUM C TPYyIOBBIM KOJEKCOM, HHBIM
(benepasbHbIM 3aKOHOM TPYI0Basl KHIIKKA Ha PAOOTHHKA HE BEJIETCS).

3.8. Pactopikenue TpymoBOro 0roBopa ¢ AMCTAHIIHOHHBIM PAOOTHHKOM [0 HHUIMATHBE
paboTonaTesst TMPOU3BOJAMTCS [0 OCHOBAHHSIM, TIPEIAYCMOTPEHHBIM TpYA0BBIM KOAEKCOM
Poccuiickoit denepariuu.

3.9. TloMuMO HHBIX OCHOBaHHM, MpeIyCMOTPeHHBIX TpynoBBIM KogekcoM Poccuiickoii
®enepauuy, TPYAOBOKH JOTOBOP C JAMCTAHIHOHHBIM PAOOTHUKOM MOJKET OBITh PacTOPrHYT [0
MHHLHATUBE pabdoTozaTessi B cllyyae, €CJIM B IE€PHOJI BBINOJHEHHUS TPYAOBOM (yHKIMK
JUCTAHLIMOHHO pabOTHUK O€3 yBaKUTEIbHOMN MPUYHHBI HE B3aUMOJCHCTBYET ¢ padoToAaTeIeM Mo
BOTIPOCaM, CBSI3aHHBLIM C BBINOJIHEHHEM TPYA0BOH (hyHKIMH, Oosiee ABYX paboOuMX JHEH mo/psij
CO IHs MOCTYIIJIEHUS! COOTBETCTBYIOLIEr0 3arpoca paboTo 1aTessl.

3.10. TpynoBoii noroBop ¢ pabOTHHKOM, BBIIOJHSIIOLUIMM JHUCTAHIIMOHHYIO padoTy Ha
MOCTOSIHHOM OCHOBE, MOXET ObITh MpEKpalleH B ciydyae MU3MeHeHUs pabOTHHKOM MECTHOCTH
BBINIOJIHEHHST TPYJAOBOH (DYHKIUH, €CJM 3TO BJIEYET HEBO3MOXKHOCTH HUCIOJHEHUs PaOOTHHKOM
00s3aHHOCTEH 110 TPYJIOBOMY JIOTOBOPY Ha MPEKHUX YCIOBUSIX.

3.11. B ciyuae eciam O3HaKOMJIEHHE JMCTAHIIMOHHOTO pabOTHHKA C TPHKA30M
paboToaaresst 0 NpeKpalieHun TPYJIOBOIO A0rOBOpa, MPeayCMaTPHUBAIOLIETO BBITOJHEHHUE STUM
pabOTHUKOM TPYJ0BOH (YHKUMH JUCTAHIIMOHHO HA MOCTOSHHOH OCHOBE WM BPEMEHHO.
OCyLLEeCTBseTcst B (OpME DJIEKTPOHHOIO JIOKyMeHTa, padoTojaaresib 00si3aH B TEUEHHE TpeX
pabouMX JAHEH CO AHSI U3AHHUS YKA3aHHOT'O MPUKA3a HANPABUTh JUCTAaHIIMOHHOMY PabOTHHUKY 110
I0YTE 3aKa3HbIM I[MCHMOM C YBEJIOMJIEHHEM O(GOPMIECHHYIO Ha/UIekKalluM 00pa3oM KOIHIO
yKa3aHHOTO [pHKa3a Ha OyMa)KHOM HOCHTEJE.
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4 OPTAHM3ALUSA PABOTBI AMCTAHLIMOHHOI'O PABOTHUKA

4.1. Tlocne moanucaHus TPYIOBOTO JOrOBOPA MJM JIOMNOJHHUTEILHOrO COIJAIICHHS K
TPYAOBOMY JIOTOBOPY AMUCTAHLMOHHBIA PaOOTHUK MPHUCTYNAET K BHIIOJHEHHIO JOJYKHOCTHBIX
00s3aHHOCTEH, yKa3aHHBIX B TPYJI0BOM JOTOBOPE M JIOJKHOCTHONH HHCTPYKLHH pabOTHHKA.

4.2. Eciii MHOE HE PelyCMOTPEHO KOJUIEKTHBHBIM JI0TOBOPOM, HACTOSLIMM I10J0KEHHEM.
TPYIOBBIM JIOFOBOPOM, JIONOJHHUTENIbHLIM COIJIAIEHHEM K TPYJAOBOMY JIOTOBOPY, PEXKUM
paboyero BpeMeHH yCTaHaBIMBACTCS TUCTAHLMOHHBIM PAOOTHUKOM 10 CBOEMY YCMOTPEHHUIO.

4.3. Tlpu BpeMEHHOH JMUCTAHUHOHHOW paboTe pexuM pabodyero BPEMEHH U OT/bIXA
YCTaHaBIMBACTCSl B COOTBETCTBHU € TPY/OBBIM JOIOBOPOM WM JOIMOJHUTENBHBIM COJIAMIEHUEM
K TPYIOBOMY JIOrOBOpY.

4.4. Bpemsl B3aUMOJAEHCTBHUS IUCTAHIIMOHHOTO pabOTHHUKA ¢ paboToaaTeseM BKIIOYAETCs
B pabouee BpeMsl.

4.5. Komnepk mo 3ampocy AMCTAHUHMOHHOTO pabOTHHKA MOXKET 00eCreduBarh ero
HEOOXONUMBIMU  JJIsl  BBIMOJIHEHUS TPYAOBOH (DYHKUMH 00OpYJOBaHMEM, MPOrPAMMHO-
TEXHUYCCKUMHU CPEJICTBAMHU, CPEACTBAMHU 3alUThI UH(POPMAIIUH U HHBIMH CPEICTBAMH.

4.6. JlncranMOHHBIN pabOTHHUK BIpaBe C COrACHs WIIH BejoMa paboToAaTeNst U B €ro
MHTEPECcax HMCIOJIb30BaTh I BBINOJHEHUS TPYAOBOH (DYHKLUMH NpUHAJIeKAIIHE PaOOTHUKY
000pynOoBaHKeE, MPOrPAMMHO-TEXHHYECKHE CPE/ICTBA, CPEJICTBA 3alUThl HHPOPMALUH W HHbIC
Cpe/ICcTBa.

4.7. Ilpu sTom paboToaareb BbIIAYMBACT JUCTAHIIHOHHOMY PAOOTHHKY KOMIICHCALMIO
3a MCIOJIb30BAHUE MPHHAMJIEKALLUX €My 000pYJ0BaHHUs, NMPOrPaMMHO-TEXHUUECKUX CPENICTE,
CPEICTB 3aLMThl HH(POPMALMKM M HHBIX CPEJICTB, KOTOPAsl YUHTHIBACT PACXO/Ibl, CBSI3aHHbBIE C HX

HCIOJIb30BAHKUEM, B MOPSAAKE, CPDOKH H pazMepax, KOTOPbIC ONPEACIISAIOTCSI HaACTOS UM
[TIOJIOKCHHUEM, TPYHAOBLIM JIOIOBOPOM, AOMNOJHUTEIIbHbLIM COTJIAIIEHUEM K TPYJOBOMY JOTrOBOPY.
48. Komnencanus BbITIJIAYUBACTCS pa601‘ﬂm<y I10 JINYHOMY 3asiBJICHUIO B

pasMepe (DHKCHPOBAHHOM CYMMBI, YCTaHOBJIEHHON mpukasom aupekropa Kommemxa. Pacuer
KOMITEHCALMH OCYLLECTBIISET OT/e) OyXTralTepCKOro yuéra ¢ y4eTOM CPEIHErO 3HAaUEHHUS CyMMBI,
sarpaunBaemoit Kosuteqokem s obecrieueHus: OJHOro pabodyero Mecra Ha TEPPUTOPHU
Kounnemxa, u BKito4aer:

- pacxo/bl Ha HHTEPHET-TpaUK;

- cpesHuH pazMep Taprda oOCIy)KUBAHUS IPOrPAMMHOI0 00eCIIeYeHHUS;

- 3aTpaThl HA aHTUBUPYCHOE W HHOE 3aLIUTHOE IPOrpaMMHOE 0OECIIEYEHHE;

- 3aTpaThl HA MOOUJIbHYIO CBSI3b.

ITo pewmenunto nupexropa Komemka B 000CHOBAHHBIX ClIydasx pasmMep PUKCHPOBAHHOM
CYMMBI, BBIIIAYMBAEMON B KAUECTBE KOMIIEHCALUU JUCTAHIIMOHHOMY PabOTHHUKY, MOXKET ObITh
M3MEHEH Ha OCHOBAHMHM [TOATBEPHKAAIOIIUX JTIOKYMEHTOB.

4.9. PaboTHHUK 00s13aH OBITh JOCTYIHBIM [t Pab0TO1aTelisl U UMETh JIOCTYIT B UHTEPHET U
MHBIE CPEJICTBA CBS3M B TEUEHHE PAd04Yero BPEMEHH, PEXHUM KOTOPOro yKazaH B TPYAOBOM
JIOrOBOPE, B TOM YHUCJIE:

- IPOBEPSATH COAEPHKUMOE IEKTPOHHOM MMOYTHI;

- OIIEpaTUBHO pacCMaTpHUBaTh MOCTYNAIOIIHE OT pad0TO1aTeNsl ATIEKTPOHHBIE TOKYMEHTHI;

- HaIlpaBJIsiTh PadOTOAATEIIO AJEKTPOHHBIE OTBETHI, dJIEKTPOHHbIE JIOKYMEHTHI,

- OCYILIECTBJISITh  JJIEKTPOHHYIO  Ilepernucky ¢  paboromaresieM, pabOTHHKaMU
paboTonarers;

- Y4acTBOBATh B COBELIAHUSIX U 3aCeAaHUsIX M0 BUJICOKOH(PEPEHLICBSI3H;

- BBIIIOJIHATH WHbBIE PA3YMHBIE U 3aBUCALIME OT pabOTHUKA JCHCTBUS, HAIPABIECHHbIE Ha
COOJIIOJIEHHE TTOPsIAKA B3AUMOICHCTBUSI CTOPOH.

4.10. Paboromarens B ciydae HEOOXOJMMOCTH MOMET BBbI3BaTh PabOTHHKA,
BBIMOJIHSFOIIErO IUCTAaHIIMOHHYIO paboTy BPEMEHHO, JJIsl BBIMOJIHEHHUS! UM TPYAOBOH (DYHKIIMH Ha
cTauroHapHoM padoueM mecte. O HEOOXOIMMOCTH SIBKM padOTHHKA Ha CTallMOHapHOEe padouee
MECTO paboToaTe b HAPABJISIET EMY YBEAOMJICHHUE MOCPEICTBOM KOPIOPATUBHON 3JEKTPOHHOM
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[MOYThl M/WIIM 3IEKTPOHHOM MOYThI, YKa3aHHOH B TPY/AOBOM [OIOBOPE MIIM JOHOJHHTEILHOM
COMIALICHUH K HEMY, ¢ AyOJMpOBaHHEM HH(MOPMALMHU C MIOMOLIBIO [IPOrPaAMMbI-MECCEHLKEpa
u/unn SMS-cooOuuiennii Ha TeedoH, yKa3aHHbIi pabOTHUKOM B TPYI0BOM JIOTOBOPE.

4.11. B cnyyae HampasiieHuss pabOTOAATENeM JMCTAHLIMOHHOIO pabOTHUKA IS
BBITIOJTHEHHUS CTY2KEOHOTO MOPYUYEHHUS B JIPYTYIO MECTHOCTh (Ha JIPYTYIO TEPPUTOPHIO), OTIHUHYIO
OT MECTHOCTH (TEPPUTOPUH) BBINOJIHEHHUS TPYAOBOH (PYHKIIMH, HA JTUCTAHIIMOHHOTO pabOTHHKA
pacnipoctpansieTcs geicrBue crareid 166-168 TK PO «[apanTuu rnpu HanpaBieHun pabOTHUKOB
B CIY)KEOHbIE KOMAHAMPOBKHY.

5 BBAUMOJENCTBUE C JUCTAHLIMOHHBIM PABOTHUKOM

5.1. Ilpy B3aMMOJEHCTBUHU C AUCTAHIHMOHHBIM PAOOTHUKOM MOTYT OBITh HCIOJb30BAHAI
pa3JindHbIe  MPOrpaMMbl-MECCEHKEPBI,  Iporpammbl  BueoKOH(pepeHuuid. KonkperHas
iporpamMma OIpeIe/IseTCcsl HENOCPEJACTBEHHBIM PYKOBOIUTENEM JUCTAHIIMOHHOTO pabOTHUKA, O
YeM JHUCTAaHUUOHHBIH PaOOTHHUK JOJKEH OBbITh CBOEBPEMEHHO YBE/OMJIEH HEMOCPEICTBEHHLIM
PYKOBO/IUTEJIEM.

5.2. B cnydae npoBeJieHHs AUCTAHIIMOHHOTO COBELIAHHS OCPEICTBOM KOH(EPEHII-CBsI3H
JUCTAHLMOHHBIH PAaOOTHUK JIOJDKEH MPUCYTCTBOBaTL Ha HeM. MH(opmanuio o BpeMeHH U
nporpamMMe (cnoco®e) MpoBeAEHUsI COBEIIAHWs HAMNpaBisSeT OpPraHU3aTop MEpPONpPHUsTHS
(ITpeAIIOYTUTENIBHO 1O KOPIMOPATHBHOW MOYTE, HO MOTYT OBITH HCIIOJIL30BAHBI U IPYTHE CITOCOOI,
yKa3aHHbIE B HACTOSILLIEM TTOJIOWKEHUH ).

5.3. BzaumozeiictBue paboToaaressi MOKET OCYIIECTBIISITLCS MHBIMH CIIOcO0aMU, B TOM
YHCJIE € IMOMOIIBIO TMOYTOBOH M Kypbhepckoi ciiyk0. [lpuopureTHbM cnocobom oOmMeHa
JOKYMEHTaMH sIBJIsleTCsl OOMEH 2JIEKTPOHHBIMH JOKYMEHTAMHM IO 3JIEKTPOHHOM MOYTe, YKa3aHHOM
B TPYJOBOM JIOFOBOpPE W/WJIKM JIOMOJIHUTEIBHO yKa3zaHHOW paboTojareneM B Ipolecce
B3aMMOJIEHUCTBUS C AUCTAHIIMOHHBIM PAaOOTHHKOM.

5.4. OOMEH SJEeKTPOHHBIMH JIOKYMEHTaMU MOJKET OCYUIECTBISTHCS C MCIIOJIb30BAHUEM
SJIEKTPOHHOM IOYTHI, YKa3aHHOH B TPYAOBOM JOTOBOPE WJIU JIOMOJHHUTEJIBHOM COIJIALIEHHH K
HEMY, APYTHMX BMJIOB 3JIEKTPOHHOH MOANUCH WM B WHOW (hopMme, MO3BOJISOLEH obecneunTs
(pukcanuio axra nosyueHust pabOTHUKOM U (Hiin) paboToaTesIeM JOKYMEHTOB B 3JIEKTPOHHOM
BH/JIE.

5.5. Ilpu ocyllecTBIIEHHH B3aUMOJICHCTBUS IUCTAHLIMOHHOTO pabOTHHKA U paboTojaTes s
myreM OOMEHa 2JIEKTPOHHBIMH JOKYMEHTaMM KaKJas M3 OCYILECTBIISIOIIMX B3aMMOAEHCTBHE
CTOpPOH 00si3aHa HaNpaBsATh B (OpMe 3IEKTPOHHOrO JIOKYMEHTa MOJITBEPIKIICHHE MOTYUEHHUs
5JIEKTPOHHOI'O TOKYMEHTA OT JAPYTrOi CTOPOHBI HE MO3/AHEE CIEYIOUIEro padoyero IHs.

5.6. B3anmogeiictBue paboTHuka u paboToaarelis OCyLIECTBISIETCS B pabodyee Bpems 110
rpaduky padoTsl padOTHHKA, YCTAHOBJIEHHOMY B TPYA0BOM JIOTOBOPE, NOCPENICTBOM Tele(OHHOM
CBSI3H, 3JIEKTPOHHOMN IIOYTHI, TPOrPAMMHOI0 0OECIIEUEHHUSI U CETH UHTEPHET.

5.7. Pexxum paGouero BpeMeHH padOTHUKOB, BPEMEHHO IEPEBOIMMBIX Ha JUCTAHLIMOHHYIO
paboTy, MOKET ObITh H3MEHEH 0 COTJIAIEHHIO CTOPOH TPYIOBOIO JOr0OBOPA.

5.8. Ecin nucTaHLMOHHBIA paOOTHUK HE BBIXOJMT Ha CBSI3b, TO €r0 HENOCPEICTBEHHBINH
PYKOBOJAUTEbL 00513aH MOCTAaBUTb 00 3TOM B M3BECTHOCTL OTAEN KaapoB Kosuienxa U cocTaBuTh
aKT O HEBBIXOJE AMCTAHIMOHHOIO Pa0OTHMKA Ha CBSI3b, KOTOPBIM JOJIKEH ObITb HalpasieH
JIMCTaHIIMOHHOMY Pa0OTHUKY BMECTe ¢ TpeOOBaHHEM IPEICTABUTh MUCbMEHHOE OOBICHEHNE HE
nosaHee JAByx paboumx gaHei. Ilpu osToM 0OMEH JOKyMEHTaMH OCYLUECTBIIAETCs 110
KOPMOPATUBHOM 3JIEKTPOHHOM TMMOUTE HW/WMAH AJNEKTPOHHOH I[OYTE, YKa3aHHOH B TPYIOBOM
JIOTOBOPE WJIM JIOTIOJIHMUTEILHOM COIJIAlIeHUH K HeMmy, ¢ JayOnupoBaHueM uH(oOpMauuu ¢
MOMOIIBIO TPOrpaMMbl- MecceHKepa wu/uwimkn SMS-coobueHnit Ha TenedoH, yKasaHHDIH

pa6OTHI/IKOM B TpYyLOBOM JIOTOBOPE.



[Ipu 5TOM B Cilydae H3MEHEHHsI KOHTAKTOB (HoMep TeliepoHa, aJipec 2NEKTPOHHOH MOUThI 1
T.71.) paOOTHHUK 00s13aH yBEJOMUTE 00 3TOM padoToaTesisi B TeueHue 1 (0AHOro) padboyero aHel ¢
MOMEHTA U3MEHEHHs KOHTAKTHBIX JaHHbIX. B cilydae HEBBINOJIHEHUS 3TOH OOS3aHHOCTH PUCK
HeOIaronpUsITHRIX MOCJICCTBUN HeceT paboTHHK.

6 OBMEH KAJIPOBbIMU JOKYMEHTAMM, JTUCTKAMHA
HETPYAOCINOCOBHOCTH

6.1. Jlist mpegocTaBiieHHs1 00s3aTE/ILHOTO CTPAXOBOro OOECHEeUeHus 10 0043aTENbLHOMY
COLMAILHOMY CTPaxOBaHMIO Ha Clay4daid BPEMEHHOM HETPYJOCHOCOOHOCTH M B CBS3H C
MaTePUHCTBOM JMCTAHLIMOHHBIA paOOTHUK HAMpaBIsieT padOTONATEIO OPUTHHATIBI JOKYMEHTOB,
MPeayCMOTPEHHBIX (eepalbHbIMU 3aKOHAMH W WHBIMM HOPMATHBHLIMH IIPABOBBIMH aKTaMH
Poccuiickoit Denepanyu, Mo MoYTe 3aKa3HLIM MHUCBMOM C YBEJOMJIEHHEM JIMOO MpPEACTaBIIsCT
paboTONATENIO CBEJEHUS O CEPUM U HOMEPE JIMCTKA HETPYIOCIOCOOHOCTH, cHOPMUPOBAHHOIO
MEIMLIUHCKON opranu3anueil B GopMe 3JIEKTPOHHOIO JTOKYMEHTA.

6.2. C HemocpeACTBEHHO CBS3aHHBIMH C TPYNOBOH AEATENILHOCTHIO AMCTAHIIHOHHOI'O
pabOTHHUKA JIOKAJIbHBIMH HOPMATHBHBIME aKTaMH, pHKa3aMHu (pacropsKeHUAMH) padoToaareris,
YBEJIOMJIEHUSIMU, TPEOOBAHUSIMM U UHBIMH JIOKYMEHTAMH, B OTHOIICHHUH KOTOPBIX TPYLOBbLIM
3aKOHOJATENLCTBOM Poccuiickoit @egepannu npeaycMoTpeHo UX odopmieHre Ha OyMaKHOM
HocUTele U (WIK) O3HAKOMIIEHHE C HUMH pabOTHUKA B MHCbMEHHOW (JOpME, B TOM YHCJIC M0]]
MOAMKMCH, AMCTAHLMOHHBII pa0OTHHK A0JKEH ObITh 03HAKOMIJIEH B MMCBMEHHOH (QOpME, B TOM
YKMCIIE MO MOIUC, JUOO0 MyTeM 0OMEHA JIEKTPOHHBIMU JIOKYMEHTAMU MEXKAY padoTojaresiem
M IMCTAHIHOHHBIM PabOTHUKOM.

6.3. [Ipu oCyIIECTBAEHHH B3aUMOIEHCTBUS JIMCTAHIIMOHHOrO paboTHUKA U paboToaare/is
nmyrem  oOMEHa  KaJApPOBBIMM  DJIEKTPOHHBIMM  JOKyMEHTaMH, & TakKe JIHCTKaMH
HETPYJOCIIOCOOHOCTH — Kaskjaash W3 OCYLIECTBJISIONMX B3aMMOJEHCTBHE CTOPOH 00s3aHa
HanpaesJAThb B (OpPME 3IEKTPOHHOTO TOKYMEHTA MOATBEPIKIEHHUE IMOIYUYCHHS DJIEKTPOHHOIO
JAOKYMEHTA OT JIPYrOd CTOPOHBI HE MO3HEE CJEAYIOLIEro padoyero JHsI.

6.4. Te qucraHMOHHbBIE pAOOTHUKH, Y KOTOPBIX KOPHOPATUBHOMN SJIEKTPOHHOM TMOYTHI
HeT, TepechUIaloT CKaHbl Wi (oTtorpadguu JTOKYMEHTOB CBOEMY HEMOCPEACTBEHHOMY
PYKOBOIHUTENIO C UCIIOJIb30BAHUEM JIMUHOM 3JIEKTPOHHOM MOYTHI WJIKM IIPOIPaMMbI-MECCEHDKEPA.

6.5. OpurdHajibl JOKYMEHTOB [OJDKHBI ObITb [PEAOCTaBIEHbl AUCTAHIMOHHbBIM
pabOTHHKOM TPU MEPBOI BO3MOKHOCTH OUHOTO nocerueHus Kosuiempxka.

7 MOPSIAOK BPEMEHHOI'O INEPEBOJIA PABOTHHUKOB HA
JUCTAHUUOHHYIO PABOTY

7.1. PykosoacrBo Koiuteika BrnpaBe BpPEeMEHHO MEpEBECTH PabOTHUKOB  Ha
JAMCTAHLUUOHHYIO paboTy 6e3 WX COrjacus B cilydae KatacTpo(bl IPUPOIHOIO MM TEXHOTEHHOTO
XapakTepa, MpPOU3BOJCTBCHHOW aBapuu, HECUACTHOrO cllydas Ha MPOW3BOJICTBE, [0XKapa.
HABOJHEHHS, 3EMJIETPSICEHUS, STIUICMUH UM SMU300THH U B JIFOOBIX HCKIIOYHTEILHBIX CIIyyasX,
CTaBSIIUX 110 YIPO3Y MKU3Hb MM HOPMaJIbHbIE JKU3HEHHbIE YCIOBHsl BCETO HACENICHUS MJIH €TI0
yacTd. PaGoTHMK MOKET ObITh BPEMEHHO NEPEBE/ICH 10 HHHIIMATHBE pyKoBoAcTBa Konnemxka Ha
JUCTAHLIMOHHYIO paboTy Ha MEepPUO/] HATMUKS YKa3aHHBIX 00CTOATENBCTB (CIIy4acB).

7.2. Bpemennblii nepeBoj pabOTHMKA Ha AMCTAHLUMOHHYKO paboTy MO HHHIMATHBE
paboToiaressi TAKK€ MOXET OBbITh OCYIUECTBJIEH B Cliydyae MPUHSATHS COOTBETCTBYIOLIETO
pELICHUS OPraHOM I'OCYIapCTBEHHON BJIACTH M (MJIM) OPraHOM MECTHOTO CaMOYIpaBJICHHUS.

7.3. Cornacue paboTHHMKa Ha Takod rnepeBon He Tpedyercs. IIpu sTom pabotonaresb
obecreunBaeT pabOTHUKA, BPDEMEHHO MEPEBEIEHHOr0 Ha JUCTAHIIMOHHYIO paboTy 10 HHHUI[HATHBE
paboTozaresisi, HEOOXOAMMBIMH JUIsl BBIMOIHEHHsST 3THM PabOTHUKOM TPYHOBOH (YHKLMH



JUCTAHUMOHHO  000py/IOBAaHUEM, [POTPAMMHO-"TEXHHUYECKHUMH CPEACTBAMH, CPEACTBAMM
3aIUThI HHPOPMALMK U UHBIMHU CPEJCTBAMHU J1MOO BBIILIAYMBAET JMCTAHLIMOHHOMY PabdOTHHKY
KOMIIEHCALMIO 3a MCIOJb30BAHUE TIPUHALICKALMX EMY MJIM apeHJOBaHHBIX UM 000pYHOBaHMuS,
IPOrpaMMHO-TEXHUUYECKHUX CPE/JCTB, CPEJCTB 3aLIUThl MHPOPMALMH U UHBIX CPEICTB, C YYETOM
pacxXofiOB, CBSI3AHHBIX C BBITOJIHEHUEM TPYJIOBOH (PYHKIIMH JUCTAHLIMOHHO, B COOTBETCTBMH C
MOPSAAKOM, YCTAHOBJIEHHBIM I1. 4.8 HACTOSLIEIO MOJIOKEHHUSI U TPYIOBBIM JOTOBOPOM.

[Ipn HeoOxoaumocTu paboromarenb MPOBOJUT O0yueHHE PAOOTHHKA IPUMEHEHHIO
000pyi0BaHUsI, MPOrPAMMHO-TEXHHYECKUX CPE/JCTB, CPEACTB 3alUThl HHPOPMALUM MU HHBIX
CPEICTB, PEKOMEHOBAHHBIX MJIM MIPEIOCTABICHHBIX padOTONATEIEM.

7.4. BpemeHHbIH TmepeBoji paOOTHHKOB Ha JUCTAHIIMOHHYIO paboTy HPOU3BOAMTCS
npukazom aupekropa Kosnemxa.

7.5. B mnpukaze O BpPEMEHHOM IepeBOje pPadOTHUKOB Ha AMCTAHIHMOHHYIO paboTy
OTpa)KaroTCsl:

- yKazaHue Ha OOCTOSITENbCTBO (Ciiyual) M3 4Hcia yKa3aHHbIX B 1. 7.1 HacTOsMIEro
IOJIOXKEHUS, [IOCTYKUBIIIEE OCHOBAHUEM ISl IPUHSITHsI padOTOJaTENIEM PELIECHHS O BPEMEHHOM
rnepeBojie padOTHUKOB Ha TMUCTAHITHOHHYIO paboTy;

- CIUCOK pabOTHUKOB, BPEMEHHO MEPEBOAMMBIX Ha JJUCTAHIIMOHHYIO paboTy;

- CPOK, Ha KOTOPbIA paOOTHUKH BPEMEHHO MEPEBOJSATCS HA AUCTAHLIMOHHYIO paboTy (HO
He OoJsiee YeM Ha MEepUOoJ] HATUUMsI 0OCTOSITEILCTBA (Cilyuast), MOCHYKUBLIEIO OCHOBAHUEM J1JIs
NIPUHATHSL pabOTOJATENIEM pEILeHHs] O BPEMEHHOM IepeBOjie PpadOTHUKOB HA JUCTAHLUOHHYIO
padory).

7.6. PaboTHHMK, BpPEMEHHO MNEPEBOAMMbIN Ha AMCTAHIMOHHYIO paboTy, MOJDKEH ObITh
O3HAKOMJIEH C JIOKQJbHBIM HOPMATUBHBIM aKTOM O II€PEeBOJIE Ha JUCTAHLHUOHHYIO DPadoTy
CII0COOOM,  TO3BOJISIOLIMM  JIOCTOBEPHO  TMOJATBEPAUTh I[OJydeHHE paOOTHHUKOM  TaKoro
JOKaJILHOMO HOPMATHBHOTO aKTa.

7.7.1lpu BpeMeHHOM MepeBo/ie Ha TUCTAHIMOHHYIO padoTy 110 HHULHATUBE paboToaaTeis
110 OCHOBAHHUSIM, MpeaycMOTpeHHbIM cT. 312.9 TK PO, BHeceHHe H3MEHEHHH B TPYI0BOH JOrOBOP
¢ paboTHUKOM He Tpebyetcs. [1o okoHYaHUK cpoKa TaKoro nepesojia (HO He MO3JHEe OKOHYAHHS
nepuoja Halauuusi 0o0CTOATENbCTBA (Clyuast), [OCIYXKUBIIENO OCHOBAHHUEM JUIsl IPUHSATHS
paboToaTeseM pelieHHsi 0 BPEMEHHOM [epeBojie padOTHUKOB Ha JIMCTAHLIMOHHYKO padoTy)
paboronarenb 00s3aH IPEAOCTAaBUTh PabOTHUKY [PEXKHIOW padoTy, NPESyCMOTPEHHYIO
TPYAOBBIM JIOTOBOPOM, a paOOTHUK 00s13aH NPUCTYIIUTh K €€ BBIIOJHEHHIO.

7.8. Ha mepuo/i BpeMEHHOr0 MepeBojia Ha JUCTAHLUHOHHYIO paboTy MO HMHHULMATHBE
paboronarenss Ha paOOTHMKA pACHpOCTPAHSIOTCS — rapaHTHM, PELyCMOTPEHHBLIE  JUis
JMCTAHIIMOHHOTO pabOTHHKA, BKJIIOYAsl rapaHTHH, CBS3aHHBIE C OXPAaHOU Tpy/a, oOecrneUeHnem
paboTHHKA 3a CUeT CPEJICTB PabOTOIaTENsT HEOOXOAMMBIMHU JJIsl BHITOJHEHHS! TPYL1OBOH PYyHKLMH
JUCTAaHLMOHHO 000PY/I0BaHUEM, IPOTPAMMHO-TEXHUUECKUMHU CPEACTBAMHU, CPENCTBAMM 3aLIHTLI
MHGOpMAIMM M HHBIMH CpEJCTBAMH, BBILIATOW pabOTHUKY KOMIIEHCALlMH B CBA3M €
MCIIOJIb30BAaHUEM PAaOOTHUKOM MPUHAMJIEKAIIMX €My WJIM apeHAOBaHHBIX UM O0OpYAOBaHMS,
MPOrpaMMHO-TEXHHYECKHUX CPEJICTB, CPEJICTB 3alMThl MHPOPMALIMKM U MHBIX CPEACTB, & TaKKC
BO3MEUIEHHEM pabOTHUKY JIPYTMX PACXOJIOB, CBS3aHHBIX C BbIIIOJHEHHEM JHCTAHLMOHHOH
paboThl.

7.9. Ecnu crienuuka paboThl, BBIMTOJHIEMONH padOOTHUKOM Ha CTallMOHApHOM pabouem
MECTe, HE IMO3BOJIAET OCYIIECTBUTH €r0 BPEMEHHbIH MEpeBOjl HA JAMCTAHLMOHHYIO padoTy 110
MHUIMaTHBEe paboromareist Jwbo paboTtojareiib He MOXKET oOecneuuTbh paboTHHKA
HEOOXOJUMBIMU JIJISl BBITIOJHEHHSI UM TPYAOBOH (YHKUIMH AUCTAHLHMOHHO 00OpyHOBaHHEM,
MPOrPaMMHO-TEXHHYECKMMH  CPEICTBAMH, CPEJICTBAMM 3allUThbl MHOOPMALMU W HHBIMH
CpeICTBaMH, BpEMSsl, B TEUEHHE KOTOPOTO yKazaHHbIH pa0OTHUK HE BBIIOJHSACT CBOKO TPYIOBYIO
(GYHKIHIO, CUHTAETCS BPEMEHEM IPOCTOs MO MPUYHHAM, HE 3aBHCALIMM OT paboToiarelis u
pabOTHHKA, C OMJIATOM 3TOrO BPEMEHH B pa3Mepe CPEAHEMECSIUHOro 3apaboTKa (He MEHee JIBYX
TpeTeH oxiana, TapuHoi crasku cT. 157 TK PO).
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7.10. Cpok BpeMEHHOro NepeBojia Ha JUCTAHIHOHHYIO paboTy ONMpeielseTcs MPUKa3oM
aupextopa Kosuteka u He MOXKET NpeBbIaTh 6 MECSILIER U [IEPHO/1a HATMYUS 00CTOATENLCTR.

[Ipu Hamuunu 00CTOSTENLCTB, YKazaHHbIX B cT. 312.9 TK P®, nupexrop Komienska Bnpase
NPOJJIUTL CPOK BPEMEHHOIO MEPEeBOJA Ha NEPUOJ HAIMUYUS OOCTOSTENIBCTBA, MOCITYKHBIIETO
OCHOBAHHWEM JUIsi TpUHATHA aupekrtopom Kosulepka peuieHuss O BPEMEHHOM IepeBojie
pPabOTHUKOB Ha JIMCTAHIIMOHHYIO PaboTy.

8. NIOPAJOK O3HAKOMJIEHUS JIULL, IOCTYIIAIOLIUX HA
AUCTAHUUOHHYIO PABOTY, U JUCTAHIUOHHBIX PABOTHHUKOB C JIHA, A
TAKXE 3AIIPOCAMMU, TPEBOBAHUSIMU, YBEJOMJIEHUSAMUN PABOTOJATEJISA

(APYI'UMU NOKYMEHTAMMH)

8.1. PaGorosmarens 10 mnojnucaHus TPYIOBOTO JIOMOBOPA 3HAKOMHUT MOCTYIMArollee Ha
JUCTAHLMOHHYIO padoTy JIMLO ¢ JIOKYMEHTaMH, rnpeaycMoTpeHHbMU 4. 3 cT. 68 TK P®, nox
MOAINKMCH OJHUM M3 CJIEAYIONIUX CIIOCOOOB:

- B XOJIe JIMYHOH BCTpeYH B MECTE HaxoxjaeHusi padortonarens. B artom citydae nuuo,
MOCTyMalolee Ha JUCTAHLMOHHYIO paboTy, paclUChIBAETCS HEMOCPEACTBEHHO B JIMCTE
03HAKOMJICHHUSI;

- IIyTEM HaIIPaBJIEHUS 110 SJIEKTPOHHOM MOYTe Ha JIMYHBIN aJpec Jula, IOCTYyNAOEro Ha
JMCTAHLMOHHYIO paboTy, JOKYMEHTOB BMECTE C JIMCTaMH O3HAKOMJICHMsI B Trpaduyeckom
n300pakenuu B popmarax PDF unu JPEG (eciiv JOKYMEHT COCTOUT U3 OJIHOIO - IBYX JTUCTOB).

JIuno, nocrynatoiee Ha AUCTAHIUMOHHYIO paboTy U [10JYUYUBLIEE 110 JIEKTPOHHOMN MoUTE
ykazaHnble B 11. 8.1 ITosioyeHust TOKYMEHTBI B rpa) H4ecKoM U300paXKeHUH, 00s13aHO:

- B TEYEHHUE JIBYX YacOB MOATBEPIWTH HUX IMOJYyYEHUE MYTEM HAIMPABIECHUS OTBETHOIO
MCbMa;

- pacrievaraTh JIMCThI 03HAKOMJICHHS ¥ 3all0JHUTH [IPEyCMOTPEHHbIE B HUX Ipadsl;

- mepecjiaTb B TE€UEHHE OJHOr0 KaJleHAapHOIro JIHS 9TH JIMCThl B OTCKAHHPOBAHHOM BH/IE
1M Ux Gortorpaduu nyTem HarpapieHHsI OTBETHOIO MUChMA;

- HAIIpaBUTb 3aIIOJHEHHbIE OPUTHHAJIb] JINCTOB O3HAKOMJICHHUS [IOUYTOBOH CBA3BIO B aJpec
paboTojaTesist B TeUCHUE OJIHON HEJEH MOocie UX Mepe/iayn B 3JIEKTPOHHOM BH/IE.

8.2. PaGoTonarens 110 3aKITIOUEHUSI JIOTIOJIHUTEIBLHOTO corjalieHus,
peyCMaTPUBAIOLIEr0 BINOJHEHUE TPYIOBOH (DYHKUMH JTHCTAHIMOHHO, 3HAKOMHUT PadOTHHKA
noa noanuch ¢ JIHA, xoTopble ¢ yderoMm HM3MEHEHHs OINPE/ECJIEHHBIX CTOPOHAMM YCJIOBHUH
TPYAOBOIO  JIOroBOpa CTAHOBSITCS ~ HEMOCPEACTBEHHO CBSI3aHHBIMH €  €ro  TPYAOBOH
JESITeNIbHOCTHIO.

Osnaxominenue padorHuka ¢ JIHA nos noanuck 0CylecTBIsS€TCsS OJHUM U3 CIEIYIOIIHX
CHOCO0O0B:

- B XOJIle JIMYHOM BCTpeuM B MecTe HaXOkAeHHUs padoroaarens. B aTom ciydae paboTHHK
PacruChIBAETCS HEMOCPEACTBEHHO B JIUCTE O3HAKOMIICHHUSI;

- IIyTEM HallpaBJIEHMs T10 YJIEKTPOHHON MoYTe Ha KOPIOpaTHBHbIN ajipec padbotHuka JIHA
BMECTE C JIMCTAMHU O3HAKOMJIEHHs B rpaduyeckom uzoOpaxkenuu B (popmatax PDF nnmu JPEG
(eci JOKYMEHT COCTOUT U3 OJHOTO - ABYX JIUCTOB).

PaGornuk, nonyunBmmit JIHA B rpadudeckom M300pa)KeHUH IO 3JEKTPOHHOM MOuTE,
00s13aH:

- B TEYEHHUE JIBYX YacCOB NOJATBEPAUTH UX IOJIYUYEHME IIyTEM HaNpaBJIEHUS OTBETHOI'O
MUCbMa;

- pacrneyararh JUCThI 03HAKOMJICHUS U 3aMOJHUTD TPELyCMOTPEHHbIE B HUX Ipadbl;

- [IepeciaTh B TEUEHHE OJJHOTO pabovero JHs 3TH JIMCThI B OTCKAHUPOBAHHOM BHJIE MJIK MX
(pororpaduu nytem HanpaBiIeHHs OTBETHOIO MTHCbMA;

- HAIpaBUTh 3allOJIHEHHbIC OPUIHHAIBI JTUCTOB O3HAKOMJIEHMSI [OYTOBOH B ajpec
paboToaarest B TeYEHHE OJIHOM HEJICH MOCe UX Mepeaud B 2JIEKTPOHHOM BHJE.
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8.3. OsHaxkomjieHHe pabOTHHKA C YBEJAOMJICHHSIMH, TpeOOBAHUSIMH H JIPYTHMH
JOKyMeHTamu paborojareiiss (kpome ciydaeB, ykazaHHblXx B 1. 1. 8.1 u 8.2 [lonoxerus)
MPOUCXOJUT OJHUM U3 CIIEYIOUUX CIIOCOO0B:

- B XO/I€ JIMYHON BCTPEYH B MECTE HaXO0KJIeHUsl padoToaresns. B atom ciyudae paborHuk
[MOATBEPIKAAET O3HAKOMJICHHE C JOKYMEHTOM H €ro IMojlyueHHe (€CIu IPeayCMOTPEHO BpYUCHHUE
JIOKYMEHTa) B OTBEJIEHHOMH JUIsl 9TOro cTpoke ((popme, KypHaie U T.11.);

-IyTeM 0OMEHa JIEKTPOHHBIMH TJOKYMEHTAMH;

- IIYTEM NEPECHUIKH JOKYMEHTa B OTCKAaHMPOBAHHOM BHUJE HJIM B Bujae (oTorpaduu no
SJICKTPOHHOM 110YTE Ha KOPIOPAaTUBHBIA ajapec paboTHHMKA MM 4Yepe3 MpeJHa3HAYEHHYIO IS
3TOro MnporpamMmy-meccenpkep. B tedenue toro ske pabouero jaHs padoToaTenb HarpaBiser
pabOTHHKY OPUTHHA JOKYMEHTA OYTOBOM CBS3bIO HIIH C HCITOIb30BAHHEM CITYKOBI KypPbepCKOi
JIOCTABKH.

PaboTHuK B TeyeHHe ABYX 4acOB MOATBEPXKIACT MOJIyUeHHE YBEAOMIICHUs, TpeOoBaHMS,
ApYroro JoKymeHta padotojaressi (KpoMe ciiyyaeB, ykazaHHbIX B 1. . 8.1 u 8.2 [lomoxenus)
CIIEAYIOILMMH CIIOCO0aMHU:

- B (popMe 3JIEKTPOHHOIO JIOKyMEHTA - Uil JOKYMEHTOB, MOJYYEHHBIX B aHAJOIHYHOI
opme;

- MyTEM HallpaBJIEHUs] OTBETHOIO MHCbMa WM COOOLIEHHUS B IPOrPaMME-MECCEHKEDPE -
JUISL IOKYMEHTOB, PUCIaHHbIX B OTCKAHHPOBAHHOM BH/IC WJIM B BUJIE (oTorpaduu.

9 NOPAAOK O®OPMJIEHUS IIVIAHA BbIITOJIHEHHUA PABOT,
B3AUMOJIEHCTBHS CTOPOH IPU BbINIOJHEHUA TPYJIOBOM ®YHKIIMH
AUCTAHIOMOHHO U NPEACTABJIEHUSA JUCTAHIIMOHHBIM PABOTHUKOM
OTYETHOCTH

9.1. PaboTHHK OCYyLIECTBIISIET TPYIOBYIO (PYHKIHMIO, PYKOBOJCTBYSCH B TOM UHCIIE [IaHOM
BBIIIOJIHEHUST pabOT AMCTAHIMOHHO (Jajiee - MJaH), KOTOPbI COCTaBISET PYKOBOJAUTEIb
nozapaszenenus. [1nanel ObIBalOT KPaTKOCPOUHBIMU (Ha JIEHb, HEJIEJI0, MECSILL) U J10JITOCPOUHbIMH
(Ha KBaprai, nosyroaue, roa). [lpumepHeie GopMbl MIAHOB MO MOAPA3ACICHUIM YTBEPXKIAeT
nupektop Kostemxka.

9.1.1. B ntan BKJIrOYArOTCS:

* HeOOXOIMMBbIE /17151 TOJATOTOBKH CBE/ICHHUS, JaHHbIC, MATepUasIbl, TpaQuKH, TAOIUIIbI;

° JIEPEYHU OHJIAMH-MEpPONpHUSTHH (COBELIaHWH, 3aHATHUM 1O OOy4YeHHIO U 1Ip.),
00s3aTeNbHBIX JISl YUACTHS;

* CPOK BBIITOJIHEHHUSI KAXI0TO 3 aHHSI;

* IPUOPUTETHOCTD 3a/IaHUH;

° BUJ] B3aMMOJIEHCTBUsI PAOOTHUKA U PYKOBOAMTEIIS [1OAPA3/IEJIEHHUS B XO/I€ BbIIOJHEHUS
3aJaHus;

° IIOPSIIOK NPEJCTABIECHHS OTYETHOCTH;

* UHbIE CBEJICHHUSI.

9.1.2. PykoBoauTenb mnojapasjciieHHs HAMpaB/sicT Ha KOPIOPATHBHYIO 3JIEKTPOHHYIO
04Ty pabOTHHKA [JIaH B Hayalle COOTBETCTBYIOLIETO Neproia (padoyero JHs, HeJIeH, Mecsiia U
T.1.). PaboTHUK 00513aH 0ATBEPAUTH MOJTyYEHHUE [1JIaHa B TEUEHHUE 110J1ydaca MyTeM HarpaBJieHUs!
OTBETHOI'O MHUChMA.

9.2. C uesbto BBINOJIHEHUS TPYAOBOH (pYHKIIMH JHCTAHIIMOHHO pabOTHUK 00s13aH:

* cOo0MI0AaTh NOPSI0K U CPOKH B3aUMOJICHCTBHSI CTOPOH, ycTaHOBJIEHHbIe [lososkeHnem.,
JPYTMMH  JIOKaJbHbIMH HOPMATUBHBIMKA aKTaMH, JAODKHOCTHOW WHCTPYKLHEH, TPYIOBLIM
JIOTOBOPOM (10IIOJHUTEbHBIM COTJIALICHHEM );

* JiepKaTh HHTEPHET-COCMHEHHE BO BKJIIOUEHHOM COCTOSIHHM B TedeHHE pabdoyero
BPEMEHH COIJIACHO YCTAHOBJIEHHOMY TPYJIOBBIM JOTOBOPOM (JONOJIHUTEIBHBIM COTJIAILIEHHEM )
pexxuMy pabouyero BpeMEHH U BPEMEHH OT/IbIXa;
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° HAIpaBJIATh B TEYEHHE MOJydaca I0cje Hadajga paboyero IHs COODILLUEHHE O Hayale
paboTbI 110 KOPIIOPATHBHOM 3JIEKTPOHHOM MOYTE KM B [IPOrpaMMe-MecCeH DKepe. AHATOTHUHbIM
crocodom 3a 10 MHHYT 10 OKOHYaHHUsI paboyero JIHsI HarpaBJIsIeTcsl COOOIIEHHE O 3aBEPLICHUN
padoTHI;

° JIepKaTh OTKPLITOM MpOrpamMmy KOpPHOpaTHUBHOW MOYTHI U PErYJISIPHO €€ MPOBEpsTh B
TEUEHUE padoyero BpeMeHH (He pexke YeM Ka/bli Jac); '

* [10JIy4aTh, pacCMaTpUBaTh U OTBEYaTh B TEUEHUE TPEX 4acCOB HA COOOLIEHHUS (ITUCHbMA,
JOKYMEHTBI M T.I1.), OCTYIAIOLLME 10 KOPIIOPATUBHOMN 3JIEKTPOHHOMN MOYTE, Yepe3 IMporpaMmmMbl 1
IIPUJIOKEHHSI, YCTAHOBJICHHbBIE HA KOMIBIOTEPE U (MJIH) MOOMIILHOM Tesie(oHe AJIst BbIIOJIHEHH S
TPYAOBOH (PYHKIMH AMCTAHLIUOHHO;

* OTBEYaThb B TeUeHHUE padouero JHs Ha Teae(OHHbIE 3BOHKH (B TOM YMCIIE BUICO3BOHKH)
PYKOBOMTEJISI MOAPA3/IC/ICHH s, IPYTUX COTPYAHUKOB U BECTH C HUMH TeJIe(OHHBIE TIEPErOBOPLI
B paMKax BBINOJIHEHUS TPYIOBOH (YHKIMM, B TOM YMCIIE 110 BOIIPOCAM, KacaloUUMCs IIaHOB U
oTueToB. B cnyyae npomnycka TeneOHHOro 3BOHKa PYKOBOJMTENS MOJpasAeieHus, pabOTHHK
00s3aH caM MEepe3BOHUTH B TeUeHHE Yaca. Ecin 3BOHOK HEBO3MOXKEH H3-3a IOJIOMKH (Kpaiu,
moTepu MW T.l.) anmnapara, paboTHUK 00s3aH HalpaBUTb COOOLIEHHE PYKOBOIMTEIIO
OAPa3eIeHUs! [10 KOPIOPATUBHOM MM JIMYHOH 2JIEKTPOHHOH MOYTE;

* OCYLIECTBIISITh TMEPENUCKY C PYKOBOJAMTEJIEM MOJpA3AeIeHUs [0 KOPHOPaTHBHON
3JEKTPOHHOM 1OUTE, Yepe3 NpOorpaMMbl U TIPHIIOKEHHS, YCTAHOBICHHBIE HA KOMITLIOTEPE M (1JIH)
MOOUIILHOM TeJIE()OHE C LIEJIbIO BbITOJHEHUS TPY10BOH (YHKLIMH JHMCTAHUUOHHO;

* y4acTBOBATh B BUJICOKOH(EPEHLIUX, 00YUAIOLUX [TPOrpaMMax, APyTruX MEPOIPHUSITUSIX,
KOTOPbIE IPOBOAUT UJIM OpraHu3yeT padoTogaresb (€ro npeicTaBUTEND);

° He3aMe/JIUTENIbHO COO0IATh PYKOBOAMTENIO [OJApa3/ie/ieHHs] B YCTHOH (opme 1o
tesieOHy WM 1O KOPHOPATHBHOM AJEKTPOHHOH 1ouyTe 00 OOCTOATENBCTBAX, KOTOPbIC
MPEMSTCTBYIOT BBINOJHEHUIO TPYIOBOH (DYHKIMH JHUCTAHIIMOHHO (B TOM YHCJIE 00 OTCYTCTBHU
JIEKTPUUECTBA, HHTEPHETA, TEXHHYECKUX COOSIX U MOJIOMKaX, oTepe padboyero o0opyaoBanus ).

* co0J110/1aTh YCTAHOBJICHHBIC TPYJIOBBIM JOTOBOPOM (JOTOJIHUTENBHBIM COIJIAIIEHHEM)
YCIIOBHSI ¥ TIOPSI0K BbI30Ba paOOTHHKA, BBIIOJIHSIOLIETO AUCTAHIIMOHHYIO paboTy BPEMEHHO, J1JIsl
BBIIIOJIHEHMS] UM TPYJIOBOH (QYHKIIMK HA CTAlHOHAPHOM paboueM MECTe MJIM BbIXOJa Ha paboTy
Takoro paboTHHKA 110 CBOEH MHMLMATUBE (MCKIIOYEHHE - ClIydau, ycTaHoBneHHble cT. 312.9 TK
P®) ju1st BBITTOJIHEHUST UM TPYAOBOM (DYHKIMK Ha CTAllMOHAPHOM paboueM MECTE;

* OCYLICCTBJISATH HMHblE JCHCTBHs, HalpaBleHHble Ha COOJIOACHUE  IOpPsIKa
B3aMMO/IEHCTBHS CTOPOH MPH BBIMTOJHEHUH TPYAOBOH (PYHKLMU JUCTAHIHOHHO.

9.3. PaboTHMK mpe/CTaBIIICT OTUET O BBINOJHEHHOH paboTe (Jlajee - OTYET) He I03/IHEE
cpoKa, YKa3aHHOro B ruiaHe. EykeIHeBHbIC OTYEThI PEJICTABIAIOTCS He 1103/1Hee ueM 3a 20 MunyT
JI0 OKOHYaHusi paboyero BpeMeHH. OTYET NpPEACTAaBIISETCS HA KOPIOPATUBHYIO BJIEKTPOHHYIO
MOYTYy HEMOCPEJACTBEHHOIO0 PYKOBOJAUTENSl. PYKOBOAMTENb IOAPA3ACICHHs MOATBEPIKIACT
MOJY4YEHHE OTYETa IyTEM HalpaBIeHHs! OTBETHOIO MHCHMA.
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[Ipunoxenue 1
[TonoxeHuI0 0 AUCTAHLIMOHHON padoTe
B AHO 110 «TexHUKO-IKOHOMUYECKUHA KOJLIEIK))

®opma yBegomJIeHHs padoToaareis
00 ajpece MecTa BbINOJIHEHUS TPYA0BOH pyHKUHH

Jupekropy AHO 1O «Texnuko-
sKoHOMHUECKuH KomutemK» bop B.H.

((pammiis, MHULIMAJIBI pAOOTHHKA)
(JIOJDKHOCTD)

(HaAaUMEHOBAHUE CTPYKTYPHOTO 10j1pas3jie/icH HH)

YBEJOMJIEHUE
00 ajipece MecTa BBIMTOJIHEHUS TPYI0BOH (YHKLIMH

B cooTBeTcTBHH C II. TPY/JIOBOTO J0r0OBOpa OT « » 20 r. Ne

u n. 3.3 Tlonoxenus o muctanuuonnoit pabore B AHO I1O «TexHnko-5KOHOMHUYECKHH
KOJIIE Ky YBEIOMIISIIO Bac 0 TOM. 4TO MHOIO ONPE/IeICHO MECTO BBIITOJIHEHUS TPY10BOH QyHKLHH

1o ajipecy:

O cMeHe MecTa BBIIOJIHEHUS TPYA0BOU (DYHKIMH 00513yHOCh COOOLIATh B COOTBETCTBUH

S C Tp€6OBaHl/IHMH YKa3aHHBIX BbIIIEC TPYAOBOTO AOTOBOpA U [TonoxeHus.

« » T, / /




